 SEQ CHAPTER \h \r 101/26/2020
SAMPLE PARISH POLICIES FOR GIFTS AND FUNDS
[To implement the provisions of the Manual of Business Methods in Church Affairs, Ch. II-17, III-3, and VI-16 (2019), and Articles 10.2 and 13.5 of the By-Laws (assuming the parish has adopted by-laws based upon the diocesan model by-laws) the following policies with respect to gifts and funds are hereby adopted.]


1.  
While the generosity of donors is encouraged, donors are also encouraged not to

 impose legal restrictions on gifts that are made to the parish.  The purpose of this policy is so that the vestry may use gifts in accordance with the needs of the parish, which may change over time.  Designated gifts (gifts subject to an intention or a preference) are welcomed.  If a donor expresses an intention or a preference for his or her gift at the time of the gift, the parish shall in good faith attempt to ensure that the gift is used as designated.


2.
If any person wishes to make a gift to the parish subject to a legal restriction, the

 legal restriction should be submitted to the vestry in advance in writing for review.  The vestry shall vote on whether to accept the gift subject to the proposed restriction.


3.
[optional] Due to the difficulties inherent in managing and administering small restricted funds, the parish will not accept restricted gifts in amounts less than $xxx.  This policy shall not apply to small gifts given to be added to pre-existing restricted funds.


4.  
No gifts or funds held by the parish shall be considered subject to a legal

 restriction unless the exact terms of the restriction have been approved in advance of acceptance by the vestry.


5.  
With respect to gifts of property (as opposed to gifts of money or securities), no

 object intended as a permanent addition to the parish property, or to be used therein during public worship, shall be accepted as a gift or memorial without the approval of the rector and the officers.  All objects so accepted may be removed when deemed necessary by the vestry.  The names of donors of such gifts and memorials, any terms and conditions, and the dates of acceptance shall be recorded in the permanent records of the parish.  [Based on Article 13.5 in the diocese’s model by-laws]


6.
Due to changing circumstances the vestry reserves the right, in its discretion in

 particular circumstances, to use designated gifts for a purpose other than the donor’s expressed intention or preference.  Also the vestry reserves the right to merge designated funds and to establish a new designation for the merged funds.  To the extent reasonably possible the vestry will consult with donors prior to the use of their gift for a purpose other than the donors’ designation.


7.  
Funds, such as will appear as line items on the parish’s balance sheet, shall be

 created only by vote of the vestry, which vote shall specify as to each fund the terms of any applicable restriction or designation.


8.  
If the vestry votes or has voted to create a designated fund, then the vestry may

 subsequently vote to change or eliminate the designation.


9.
To address the problem of the proliferation of restricted funds containing small

 amounts, the vestry reserves the right to merge any small restricted fund with another fund subject to a similar restriction.  The vestry may also restate the wording of the new fund’s restriction in a way that best reflects the intention of all the donors of the funds being merged.


10.  
The treasurer shall be responsible for keeping records of the exact restriction or

 designation applying to each and every fund.  The treasurer shall maintain in the parish office a Funds History File, which shall contain a copy of these policies and a copy of the vestry vote creating each fund and all documents relating to the creation of each fund (e.g. letters, agreements, trust documents, will provisions), the exact wording of any legal restriction, designation, or expressed intention, the names of any large donors, and any other documents relevant to the creation or the administration of each fund and the moneys contained therein.

